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Volunteering in Australia Workshop 
Adaptation Checklist
                                                                                                                                                f
	Item
	Adaptation 
	Format
	Notes

	Handout Title Page 
	Produce title page cover for handout of workshop slides
	Word
	

	Slide (or OHT ) 1 Presentation 

Title Page
	Insert organisation name, 

logo, date, facilitator/s name/s
	PowerPoint
	Change PowerPoint style if desired

	Slide (or OHT ) 1 Presentation 

Title Page
	Insert organisation name, 

logo, date, facilitator/s name/s
	PowerPoint
	Change PowerPoint style if desired

	Slide 2
	Insert organisation name. Modify to insert purpose, activities, roles of volunteers. Add slides if necessary. Or;

Presenter talks to dot points. (See workshop process notes)
	PowerPoint
	

	Slide 9
	Insert organisation name
	PowerPoint
	

	Slide 10
	Modify to include organisational values
	PowerPoint
	

	Slide 12
	Insert organisation values
	PowerPoint
	

	Slide 15
	Suggestion:add another slide to reflect cultural diversity of current volunteers in the organisation and/or the local community
	PowerPoint
	

	Slide 56 How to become a volunteer
	Insert organisation name. List volunteering opportunities. Add slides if required
	PowerPoint
	

	Slide 57
	Insert organisation name. Insert appropriate wording
	PowerPoint
	

	Evaluation Sheet


	Modify to include organisation name, workshop date/s, facilitator name/s
	Word doc. See 2.3 above
	

	Supplementary Materials
	Add related organisational materials, information and resources if desired. Add volunteer application forms. Provide material in community languages
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