	Affordable Housing Projects Annual Return and Certification

	Please complete all sections by 31st October each year.  

Return to SA Housing Authority, GPO Box 292 ADELAIDE 5001.

For advice and assistance contact the Industry Partnerships team at IndustryPartnershipsCHP@sa.gov.au

	1. Project Name………………………………………………………………………………………………………

	2. Organisation Name:
ABN:………………………………………
	3. Audited Financial Statements

 FORMCHECKBOX 
  Income and expenditure accounts of the organisation have been audited for the financial year and are attached as part of this Return.
	4.  Insurance Checklist

 FORMCHECKBOX 
 The Organisation certifies that Insurances have been maintained at the level specified by Schedule to the Facilitation Agreement. 
Certificates of Currency are attached.



	5. Annual Business Statistics

Average Vacancy Rate




_____________________

(number of days vacant, divided by number of houses managed, 
divided by 365 expressed as a percentage)

Bad debts as a percentage of total rent due


____________________ 
(amount of debt written off in year divided by total rent due)

Administration expenditure as a percentage of total rent due
_____________________
(all expenses minus costs associated with maintenance, 
rates and taxes, divided by total rent due)

Maintenance as a percentage of Total Rent Due 
                               ______________________
(Total maintenance expenses divided by total rent due)

	6.  GST Checklist 

 FORMCHECKBOX 
 Is the Organisation registered for GST?

 FORMCHECKBOX 
 Is the Organisation registered as an

Income Tax Exempt Charity?

 FORMCHECKBOX 
 Has the Organisation lodged Business Activity Statements in accordance with ATO requirements?



	7.  Tenancy Management Certification

The Organisation certifies that over the financial year it has met, at all times, the following Tenancy Management requirements in respect to the Facilitation Agreement:
 FORMCHECKBOX 

The Organisation has assessed each applicant applying for housing against the criteria of ‘Housing Stress’ defined in clause 1.1 of the Facilitation Agreement.  Please include your organisation’s Affordable Housing Application Form.
 FORMCHECKBOX 

The organization has assessed the eligibility of each applicant applying for housing against government eligibility criteria (see Housing SA Eligibility Policy and Procedure).  
Please include your organisation’s Eligibility and Assessment policy, procedure or bylaw.
 FORMCHECKBOX 

The organisation is charging Affordable Rents as described in Schedule 2 of the Facilitation Agreement.

	8.  Annual Performance Certification

The Organisation certifies that over the financial year it has met, at all times, the following Performance Outcomes in respect to the Facilitation Agreement:

 FORMCHECKBOX 

Except as otherwise provided in the definition of the coverage of a Project, the Organisation has maintained a non-discriminatory approach to eligible persons seeking rental housing and that people seeking rental housing through the Organisation are treated fairly.

 FORMCHECKBOX 

The Project Properties have been used appropriately and well maintained through the operation of clear and effective policies and practices for tenancy and property management.

 FORMCHECKBOX 

The Organisation has maintained effective arrangements for internal financial and other management control over its business operations during the year including the operation of appropriate systems to identify and manage financial and non-financial risks that impact significantly on the long term viability and operations of the Organisation.

 FORMCHECKBOX 

The Organisation has maintained the viability of its business over the year and has adequate resources to meet current and future business and financial commitments.

 FORMCHECKBOX 

The Organisation maintains appropriate arrangements to ensure that the grant funds provided for Project Properties are used for the purposes grants have been provided for and that the public investment through the grand funding are being used efficiently.

 FORMCHECKBOX 

The Organisation declares that over the previous twelve months it has complied with all legal, financial and other reporting requirements to which it is subject including complying with any relevant Australian Taxation Office requirements.



	This certification is made with the knowledge that this information forms part of the requirements of the Facilitation Agreement and any false or misleading information is a breach of that Agreement.

Name of authorised person _____________________________________

Position in Organisation ________________________________________

Signature ________________________________________

Date  ________________________________________





	9.  Maintenance Plan
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	Property ID
	Property Address
	Property Type
	Year Built
	Budget
	Actual
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5
	Total
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Attachments required:





Audited Income and expenditure accounts 


Certificates of currency


Affordable Housing Application Form.


Your organisation’s Eligibility and Assessment policy, procedure or bylaw.


Maintenance Plan (see page 5)
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