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INVESTIGATIONS & AUDIT





MONTHLY RETURNS for month of                                 20___

Please forward to: Audit Admin Officer, Investigation & Audit, GPO Box 1533, Adelaide SA 5001 
Please note: Returns are required no later than the 7th of every month
 INSTRUCTOR:






MDI No. 

Change of details: (leave blank if no change) Telephone / Mobile: 


Address

Please note: Staple documents in order, as listed below.

	
	Item
	No. of pages

	1A
	VORT monthly return sheet(s)
	

	1B
	VORT duplicate (pink) copies of Certificate of Competency stapled behind 1A
	

	2A
	CBT monthly return sheet(s)
	

	2B
	CBT duplicate (pink) copies of Certificate of Competency stapled behind 2A
	

	3
	Cancelled Certificates of Competency (pink and white copies) stapled behind 2B
	

	4
	Commercial Classes in addition to the above should also include:

Summary of CBT Course Tasks and Training and Assessment Record Sheets (from Log Books)
	


Instructor Signature:






Date:


Received By:








Date:

Should you wish for acknowledgement of receipt of returns please provide your name and postal address in the box below. This will then be posted to you.


	Receipt for monthly returns 

If acknowledgement is required, please provide your name and address in the box below.

Returns Officer

Date


	
	Item
	No. Pages

	
	1A
	VORT monthly return sheet(s)
	

	
	1B
	VORT duplicate (pink) copies of Certificate of Competency
	

	
	2A
	CBT monthly return sheet(s)
	

	
	2B
	CBT duplicate (pink) copies of Certificate of Competency
	

	
	3
	Cancelled Certificates of Competency
	

	
	4
	Commercial Classes:

Summary of CBT Course Tasks and Training and Assessment Record Sheets 
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